


Process To Follow

Best Way To Fill Up Your Job Application

Register

Register to the portal with your valid mobile number
Name, Date of birth and Gender

LogIn

Login to the system with your newly created credentials

Edit Profile

Go to Dashboard and Edit your Profile

Clock on the available vacancies published and click on
apply now.



Enter valid Mobile No
Enter valid Email ID

Enter Name

Enter Date of Birth

Select Gender

Create your own password
Enter Captcha

Click on the Send OTP

Put the OTP Received
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Once Validated Your OTP
Registration will be completed



Login

= 1. Enter Registered Mobile No
e 2. Enter Password
i 3. Enter Captcha
;! M Click on the Login Button
IwZ Al

Once validated you will be taken to the personal Dashboard

Forgot Password

e B If you forgot your password
g 1. Enter Registered Mobile No

T 2. Enter New Password and confirm new password
e : 3. Enter Date of Birth
T N ~Click on the change Password Button

o : 5. System will send an OTP to your registered mobile

. Once validated your password will be updated with the new one
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1. You need to fill up 3 different sections

| | / A. Profile

B. Additional Information
C. Uploads

2. Upload your photo and signature

Photo- The applicant should provide a recent colour photograph in passport size. The
‘ ) size of the Photo should be a minimum 30 and a maximum 80 KB in (.jpeg, .jpg or
—

.png) format and dimension will be (160 X 213).

L / Signature- The applicant needs to provide signature in full with black ink. The size of

the Signature should be minimum 5 and maximum 50 KB in (.jpeg, .jpg or .png) format.

Cavere ivburertem

3. Click on the Edit button and fill up the general section
.“M st / ’qucanmﬁmfoamww

i

EAS

First Name, Middle Name, Last Name, Date of Birth( D.O.B), Gender will
be as per the registration details. Blood group, Computer Literate,
Aadhar No are compulsoryfields

S —A VoA




Communication details

The mobile no and email id Field data candidatefilled during registration. The

Hebse — .  Eos R registered mobile no & E-mail id can'tbe changed

. : 4. Clickon the Edit button and fill up the Social Information
Social Information

1l ntcarrenzn UPDATE SOCIAL INFORMATION x

Social Information Dalails

Identify card 5. Click on the Edit button and fill up identity card details
ety Card | UPDATE IDENTITY CARD %
——

( *) f or compulsory fields



6. Clickon the Edit button and fill up the family information (Father/Guardian
Name is compulsory)

UPDATE FAMILY INFORMATION X

7. Clickon the Edit button and fill up the Permanent Address

UPDATE PERMANENT ADDRESS -

Address, State, District, Police Station, Post Office,
Postal Code, Block/ Corporation/ Municipality are compulsory

(* )f or compulsory fields



Communication Addmuss Datails

UPDATE COMMUNICATION ADDRESS

Same fs Penranent fddrese!

While editing, you may also check this box to copy permanent

address to communication address, if both the addresses are
same

Address, State, District, Police Station, Post Office,
Postal Code, Block/ Corporation/ Municipality are compulsory

Institution, Year of Passing, Percentage of Marks are compulsory

8. Click on the Edit button and fill up the Communication Address.

UPDATE COMMUNICATION ADDRESS

9. Click on the Edit button and fill up the Class VIII Pass

Information, If you have higher qualification, this sectionis
not required

UPDATE CLASS VIl EXAM DETAILS ( IF CLASS 10 DETAILS ARE ENTERED- THIS 1S NOT REQUIRED ) X

v Case ¥ ~

( *) for compulsory fields



Board Name, Year of passing, Percentage obtained are compulsory

Institutions recognized by State Govt. or Central Govt. of State Council or AICTE or UGC

(Only candidates having certificates from a recognized
institution will be eligible)

10. Click on the Edit button and fill up Class 10 Exam Details

UPDATE CLASS 10 EXAM DETAILS X

11. Click on the Edit button and fill up Diploma Exam Details

| UPDATE DIPLOMA EXAM DETAILS X

Institutions secogrized by State Govt. or Central Gove. of State Counc® or AICTE or UGC

( * ) for compulsory fields



12. Click on the Edit button and fill up Class 12 Exam Details

UPDATE CLASS 10+2 EXAM DETAILS X

If candidate has studied from “Other State Boards”,
the candidate has to input his/her board name in the
Field which will appear upon selecting

"Other State Boards” .

13. Click on the Edit button and fill up Bachelor Exam Details

Bachelor Exam Detals

UPDATE BACHELOR EXAM DETAILS x

Institutions recognized by State Govt. or Central Govt. of State Council or ANCTY or UGC

If a candidate has studied at a university other than the list of universities mentioned, the
candidate has to select “OTHERS” and input his/her university name in the
field which will appear upon selecting “OTHERS” Option “Input University name” . (*) for compulsory fields



[ If a candidate has studied at a university other than the
list of universities mentioned, the candidate has to
select"OTHERS" and input his/her university name

in the field which will appear upon selecting “OTHERS”
Option “Input University name.]

14. Click on the Edit button and fill up Post Graduation Details

UPDATE PG EXAM DETAILS

Institutions recognized by State Govt. or Central Govt. of State Coundcil or AICTE or UGC

(*) for compulsory fields



ADDITIONAL INFORMATION

15. Click on the Edit button and fill up Ex-Servicemen details, if you are a ex-serviceman

If Ex-Servicemen is Yes then the candidate has to fill
the details Service Year, Service Month, Service Days,
and Zilla Sainik Registration No.

16. Click on the Edit button andfill up details, if you are a person with disability

Peremer w13 Dbty of 47 el serme UPDATE PERSONS WITH DISABILITY OF 40% AND ABOVE X

If persons with disability of 40% and above is Yes then the
candidate has to fill the details disability type



ADDITIONAL INFORMATION

17. Click on the Edit button and fill up details, if you are a meritorious sports person
and save

UPDATE MERITORIOUS SPORTS PERSON x

If meritorious sports personis Yes then the candidate has to fill

the details Area and Sports Type

18. Click on the Edit button and Update languages you can speak, read and write
and save
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neins —— 19. Click on the Add Record button and fill up details of your PGDCA
' course Certificate or other DOECC certificate andsave

UPDATE DOEACC LEVEL/OTHER POST GRADUATE DIPLOMA CERTIFICATES x

If candidate wants to edit the details The | ——

candidate has to fill up this section

B



UPLOADS

Liccumenrss
List of Documents

DOCUMENT IMAGE ACTION
identity Procd - PAN oW nioad ]
20. Upload all relevant documents — Once
1 Card 1ed C 0 et e} . . .
-~ . Done your profile will be considered
I pel A

>
(&

* If a candidate changes any status in his/her profile the candidate has to re-upload the relevant document.
The candidate changes the Social Information, Identity Card, , any education qualification Class 10, class 10+2
, Diploma, Bachelor, PG detall



1. The candidate has to select the dashboard to go the dashboard page
2. For any Query and Complaint
3. Logout from portal

Dashboard

Query/Complaint

1 Logowt

Details of Application Can be viewed in
the dashboard
1. Application Details

RD-0491 - 2024 - Nirman Sahayak initisted @ @ Ené ] 2. Exams
DLSC: MALDAH ot o el e 3. Status
Application SLNo: ST Aopication 4. Delete Application

Application Status: In Progress
Initiated Date: (NG




RD-0497 - 2024 - Nirman Sahayak
DLSC: MALDAH

3 Application SLNo: UEEEGTEGNGG_G—_—_—
Application Status: In Progress

Initiated Date: (HTEGEGGG_

ey

Application- Click here to edit the initiated
applications

Exams- Details of date for MCQ/ Interview can be
checked

Status- Present milestone status of the
recruitment
for the particular post can be viewed

Delete Application- If the candidate wants to
delete any initiated application the candidate
can click on this button. The button will be
disabled after submission of the application



Recent Recruitment Drives

Filter dnives. ..

RD-0494 - 2024 - Sahayak
BIRBHUM

Vacancies: @

RD-0493 - 2024 - Nirman Sahayak
PASCHIM BARDHAMAN

Vacancies: @

RD-0491 - 2024 - Nirman Sahayak
MALDAH

Vacancies: @



* Details regarding the drive will appear on the screen.
» Check the details and if you want to apply click on the Apply Icon

H RD-0494 - 2024 - Sahayak




Nirman Sahayak
® Advertisement Number

) DLSC Name: MALDAH

Description: RD-0491 - 2024 - Nirman Sahayak
Post Name: Nirman Sahayak

< = Drive Name: PRI Recruitment 24.01.2024

Information to Applicants

Sections Available
Information to Applicant
Important Dates
Disclaimers

Browser Compatibilities
Salary Structure
Instruction to candidates

Sk wn =



\ RD-0491 - 2024 - Nirman Sahayak

Nirman Sahayak

Application Status

1. Image of the applicant

Initiated Date:

2. Application Details

Image & Signature

3. Sections to be filled

General Informaton

Communicahon

4. Application Preview &
Socal Information Submit

Red colour means the section is incomplete image & Signature

Green colour means the section is complete



' Conlirm and Save

Click on the toggle button to confirmand Save

0’. Oanfern and Sz

image & Signature Update The color will change from Red to green
After confirmand Save.

After Confirm and Save the Section edit option will be disabled



15. Garfiom ané Save

List of Documents

WLN LAY N
W ol N 1
4 . gnnad g " A
10 A0me Cars Aps Mereonas Cuss VI pars canisans (%) 7]
o
B ]
»
piond Nk L}

All Sections are when confirmed and save the colour will be changed to green



Declarasion @

Declaration

| solemnly geclare 10 the best af my knowledge and bene! that the information given in the form IS correéct and complete If i Is found at any stage of selection process
that the information given by me is faise, | will be Bable for rejection of the appiication form at any stage

| have also reverified all documents upioaded and found ok

Place

@

DECLARATION DETAILS x
Location”

1l
| solemnly geclare 10 the best of my knowiedge and belef that the Information given In the form-is-Commect and compiete If 11 |S found 3t any stage of selection

process that the information given by me is faise, | will be able-for TEJECTion of the apphication form at any stage
| have aiso reverified all decuments uploaded and found ok

| agree”

Jecaabon @

Declaration

| solemnly declare {0 the best of my knowledge and bellef that the information given in the form is correct and compiete. If it Is found at any stage of selection process
that the information given by me s faise, | will b2 hable for rejection of the application form at any stage

| have also revenfied all documents uploaded and found ok

Place

74

1. Click on the edit button to
enter the Declaration

2. Enter Locationandclick on
the checkbox “I Agree”

3. Once update location & check box
then click on confirm & save



m Declaration

RD-0491 - 2024 - Nirman Sahayak

" Post:

Application SL. No:
Application Status:
Initiated Date:

Nirman Sahayak
23050188-0000028
Initiated

04 Feb 2024 7:31PM

Click on Application Preview and Submit




APPLICATION

APPLICATION PREVIEW

Apcacaton SL. Na
Regrrmon Mo
AS At Sty

wytubod Do

‘ N, RD-0491 - 2024 - Nirman Sahayak
( O ) Post NEman Salwryok
‘ - ' DXSC Name

e

General Information Detasts
Firs! Sorme

Vo Name Click on

Martsy Stahus
Sood &

Navonalty
ey

Communication information Detads

Mo

Social Information Delails

g
Identity information Details

Asihaar N

Card Nurnbes




Click on to

Domrices] Apyescstun

SUBMITTED APPLICATION

RO-040Y - 2024 - Neman Sahayok
P> Setanm
NALDAY
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"
Communieation Infoemadon Duteéis
(Y77

[ Sored Cakegy

lSecaty intoaraton Detalts

o1l anta Mot

Download Application

View and Download Pdf




Location:

Joint Admenistrative Bullding. 7th flooe Block-

HC7 Sector-ll Pin-700106

Call:

+91 0000000000

ontact Us

Contact us

If you have any queries kindly write down your message here

Your Name Your Email

Subject

Message

o\4x Qg

Send Message

N



Frequently Asked Questions

How do | apply for a job at wbprms?

if you have not yet created your profile in our portal, please go to Register now and Register yourself. Then Login to this portal with your credentials. On
Login You will land in Dashboard Page. First Go To Edit Frofile. Try to Fill up all relevant block in Profile Page. Also Upload All relevant Documents
(Scanned Copy) and Get Ready for Vacancy Notification. Once Vacancies notified select respective posts you want to apply for from the right hand
biock. click on Apply button. Read Carefully the How to Apply Document carefully before Applying to any post

Admin ( Admin ) on Feb 2, 2024

| am already registered as a user - How can | apply for a Job? v
How can | know about the job detalls v
What Kind of Exams | need to Give v
How can | know about the resuits? ~

Do you have any guidelines for my application? v

AT =07 42, > e | T ST VA T - - -




Notlce Board/ Adveritisement

Notice Board / Advertisement

Recruitment drive -WBPNRD

RECRUITMENT

PNRD ( WE ) on Feb 3, 2024




List o7 Post

List of Post

Executive Assistant at Gram Panchayat

Executive Assistant at Gram Panchayat, Employment Type: Regular

Admin ( Admin ) on Feb 2, 2024

< e I\
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Gram Panchayat Karmee

Nirman Sahayak at Gram Panchayat

Sahayak at Gram Panchayat

Secretary at Gram Panchayat

Accounts Clerk at Panchayat Samity
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